CURRICULUM VITAE	
 Santosh B. Dabhekar
	Address:      Sai Srushti Sra chs 902, 9th Floor 
                          Abhinav Nagar Kajupada,  
                       Borivali-East,
                       Mumbai-400 066

Mobile :      +917208340350/ 8369781369
Email   :      santoshdabhekar111@gmail.com

	Languages Known: English, Marathi, Hindi
Date of Birth           : 26thNovember, 1992
Nationality              : Indian
Marital Status        : Unmarried




CAREER OBJECTIVE:
Strive for professional expertise and gain experience in the field of Accountancyby making best of my contribution for the growth and development of the organization. I wish to accomplish work that is challenging and be a part of the organization in achieving its goal and objectives. I look forward to work in your esteemed organization
[bookmark: 0.1.0.1_table01]ACADEMIC PROFILE:
	Institution
	Board
	Exam
	Year 
	Result

	University Of Mumbai
	Maharashtra State Board
	M.COM
PART-II
	April 2018

	Will be appeared 

	University Of Mumbai
	Maharashtra State Board
	M.COM
PART-I
	March 2017

	Pass


	 DTSS College of Commerce
	Maharashtra State Board
	TYB.COM
	March 2015

	First Class

	Nirmala Memorial Foundation College

	Maharashtra State Board

	HSC

	March 2011

	Pass


	Chogle High School
	Maharashtra State Board

	SSC

	March 2008
	Second Class





COMPUTER PROFICIENCY:
	Operating Systems	:
	Windows 


	Applications                  :
	Office 2003/2007, MS-Word, MS-Excel, MS – PowerPoint, Tally ERP9.
















Adequate exposure to computerized working environment andWell knowledge of internet.

WORK EXPERIENCE :	
[bookmark: _GoBack]Roma Enterprises- Damji Lalji Family Trust of (Anchor Group of Company) in 1 year 5 month Current Working as Accounts Assistance
· Verification of Invoice & Booking in ERP-Tally 9
· Verification of Expenses & Booking in Tally ERP 9
· Booking of Payment Entry in Erp.i.e. Vendor Payment, Telephone, Electricity, Property Tax, Water Bill.
· Booking of Receipt Entry in Erp of Debtor & Deposited in Bank.
· Banking work- Making Payment of Debtor vide RTGS / NEFT, Bank Reconciliation of Group Company Bank Account.
· Booking of Cash Expenses of Group Company in Tally ERP 9
· Follow Up For Accounts Related Issue 
· Help For Income Tax Assessment Work Documentation As Per Requirement.
· Filing of All Accounts Paper, Scanning Document of Relevant Paper.
· Drafting of Covering Letter to Outsider Party.
First  Flight Courier Ltd in 5 month as a MIS Executive

INTERESTS AND HOBBIES:
· Listening Music
· Playing Cricket
I hereby declare that the information given above is true to the best of my knowledge.


                                                                                                         ( SANTOSH B DABHEKAR)   
