
GIRISH NARAYAN KUMBHAR
Room No. 502, 5TH FLoor, Aai Gaovdevi Niwas, Behind Baburao Residency,

Diva (w), Mumbai - 400612, Maharashtra

· 00 – 91 – 8082 33 4596
· girishkumbhar3@gmail.com
CAREER OBJECTIVE


I want to position myself as a successful Professional in a rapidly growing organization and contribute myself with creative solutions for development and cope-up with the latest technologies and widening the spectrum of my knowledge.

ACADEMIC CREDENTIALS 

· Diploma in Supply Chain Management from Welingkar institute of management development & research with pass class (53%).

· B.com in March 2009 from Mumbai University, in First Class (62%).

· Higher Secondary (Commerce) Feb 2005 from Maharashtra Council of Higher Secondary Education, in Second class (59%).

· Secondary in March 2003 from Maharashtra Board of Secondary Education, in Second Class (46%).

SAP EXPOSURE & TECHNICAL SKILLS

· ERP Packages
:  SAP R/3 MM (Materials management), PP (Production Planning) & 
    SD (Sales & Distribution).

· Operating Systems
:  Windows 98/2000, Windows XP Professional & Windows-7 & 8.

· Tools


:  MS Office, Internet.
CAREER HIGHLIGHTS

1. Currently Working with Greatwhite global private limited, Lower Parel, MUMBAI
Sr.Purchase Executive - (SAP-MM)
[SINCE November 2012 TO Till Date]

Job Responsibilities 

· Reviewing requisitions and floating inquiry to obtain quotes for part / material / services from vendors other than OEM's.
· Finding good suppliers, making comparison, cost negotiate with them & Finalizing one of them with which is good in material quality & cheapest in the cost along with Taxation point of view which helps to overall cost saving. 

· Processing Purchase order/ Work order for Electrical as well as Wire plant for local & Import Material and keeping track for the monthly consumables which are required for day to day maintenance in consultation with Stores.

· Purchasing GP Coils / Sheet & CRCA coils/Sheet as per factory requirement, sending enquires in market, finalized the best vendor who are most cost effective & do timely deliveries. 
· Follow-up with vendors to ensure that the material / spares ordered are delivered within the stipulated time frame along with the invoice showing the details of goods / services as per the issued purchase order.

· Day to day co-ordination with the Stores Dept. to maintain the EOQ/Buffer Stock/ Re-order Level, Inventory Control of the same material to avoid Stock out at factory & co-ordination with Production Manager for MRP.
· Developing an organization's purchasing strategy.
· Track all purchasing orders and resolve problems related to delivery, quality and service.

· Understand and implement basic contract terms and negotiate terms and conditions accordingly (i.e., delivery dates, expediting, etc.)

· Manage document flow for purchases orders and act as the first level touch for day to day transactional issues.

· Ensuring the receipt order scan / original to vendor & Getting Order confirmation(OC)/acknowledgement (OA)

· Day to day follow up with design department for any artwork related issues in packing material of each SKUs which vendor is facing while converting the artwork at the time of final printing. 

· Getting Proforma Invoice for releasing the advance Payment (if any)

· Coordinating with Accounts dept. for releasing advance, supplier’s payment & Sending the payment released to party / ensuring the receipt of the advance.

· Releasing the L/C as per the order terms for Imported Material.

· Chasing finance treasury for getting the L/C Draft.

· Final LC to be released in follow-up with finance treasury.

· Post ordering work of Import material like Custom Clearance.

· Coordinating with the CHA for check list & releasing the duty from HO

· Weekly MIS for Import Material.
· Maintain Record of Transporter Bills, CHA Bills & Vendor Bills.

· Recently done Project on Vendor development at our Haridwar factory & visited vendor factory & solve whatever the queries they are facing in deliveries , RM procurement, other transit related issues & give solution on that.

2. WORKed WITH ATC Tires Pvt. Ltd, MUMBAI

Purchase Executive (SAP-ERP)
[Form December 2011 TO November 2012]

· Co-ordination with factory after receipt of indent till the material reaches to the factory.

· Sending the Enquires to the Existing Vendors & searching the new vendors. 

· Obtaining the Quotation from multiple vendors, Making the comparative statement of Pricing, taking Commercial meeting with the Vendors negotiate it & then finalize.

· Punching Purchase order/ Work order & Annual rate contract for local material in the system accordance with company policies and procedures.

· Track all purchasing orders and resolve problems related to delivery, quality and service.

· Understand and implement basic contract terms and negotiate terms and conditions accordingly (i.e., delivery dates, expediting, etc.)

· Manage document flow for purchases orders and act as the first level touch for day to day transactional issues.

· Ensuring the receipt order scan / original to vendor.

· Getting Order confirmation (OC)/acknowledgement (OA).

· Getting Proforma Invoice. 

· Follow-up with the logistic team to pick up the material from vendor place.

· Coordinating with Accounts dept for releasing advance, supplier’s payment.

· Sending the payment released to party / ensuring the receipt of the advance.
· Maintaining the Purchasing records in Master Data file & pricing in the system.
3. WORKED WITH CEAT TYRES LIMITED, MUMBAI

Purchase Executive - Project Procurement (SAP-MM)
[SINCE July 2010 TO November 2011]

Job Responsibilities 

· Releasing the Contract for Imported equipments.

· Punching Purchase order/ Work order for local & Import Material in the system accordance with company policies and procedures.

· Track all purchasing orders and resolve problems related to delivery, quality and service.

· Understand and implement basic contract terms and negotiate terms and conditions accordingly (i.e., delivery dates, expediting, etc.)

· Manage document flow for purchases orders and act as the first level touch for day to day transactional issues.

· Ensuring the receipt order scan / original to vendor

· Getting Order confirmation(OC)/acknowledgement (OA)

· Getting Proforma Invoice / ABG for releasing the advance Payment (if any)

· Sending to Finance Treasury for releasing the Advance (Advance payment pending Report)

· Sending the payment released to party / ensuring the receipt of the advance.

· Releasing the L/C as per the order terms for Imported Material.

· Chasing finance treasury for getting the L/C Draft.

· Final LC to be released in follow-up with finance treasury.

· Post ordering work of Import material like Custom Clearance.

· Coordinating with the CHA for check list & releasing the duty from HO

· Weekly MIS for Import Material

· Maintain Record of Transporter Bills, CHA Bills & Vendor Bills.

· Coordinating with Accounts dept for releasing advance, supplier’s payment.

4. WORKED WITH Krishna Knitware technology Limited. Dombivli.

Sr. Officer Production – SAP (pp, mm, SD)

[FROM April 2009 TO July 2010]

Job Responsibilities

· Handling Material Management, Production Planning & Sales & Distribution in SAP:-
· Create Purchase Requisition, Purchase Order, Inward & Outward and STO.

· Creating Production Order & Confirmation of an Order.

· Making Goods Receipt Note

· MMSC i.e. Storage Location Extent in PP.

· Create BOM & Routing.

· Create Sales Order & Preparation of Delivery Challans & Commercial Invoice.
KEY SKILLS

· Good interpersonal, communication & team skills.

· Good negotiation, Convincing & supplier auditing skills

· Good presentation skill and quick learning ability.

· Ability to work independently.

· Good knowledge of Custom Clearance of Import Goods.

STRENGTHS       

· Team player and a keen learner.

· Holds an eye for an Improvement.
TECHNICAL SKILL

· SAP Knowledge.

· Tally 9.0

· MS-CIT, (75%).

OTHER PROFILE                                                                                                  

· Willing to relocate
:          Anywhere in Mumbai, India.
· Notice Period

:          45 Days.

PERSONAL VITAE


Date of Birth

:  24th December 1987.

Father’s Name

:  Narayan Govind Kumbhar.

Nationality

:  Indian.
Sex


:  Male.


Marital Status
:  Married.

Languages known 
:  English, Hindi, Marathi


Hobbies

:  Playing Cricket, Listening Songs, Acting.

Current CTC
 
:  5,33,862 per annum.

Expected CTC

:  6,50,000 per annum.
Girish Narayan Kumbhar.
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