CURRICULUM VITAE

 Trilok Singh Rawat 
Residence Address

Mobile no: 9990786468                                           B-27, Vikas Vihar Kakrola Email- trilok.sameer@gmail.com
                 Sector-15, Dwarka 

      New Delhi-110075
CAREER OBJECTIVE

· To contribute my best to the organization irrespective of the kind of project undertaken and to utilize my skills and to perform the job to the best of my ability with the zeal and willing to learn.
EXPERIENCE

1. Presently working with M/S. Kent Marketing New Delhi as an Accounts Executive from April-2008 to till date                                                                                                                                                                                                                              
Nature of Work
-Filling gst Return 

-Cash reconciliation statement I.e inward & outward statement 

-Stock
Reconciliation Statement.
-Stock Inward & Outward as per PO And Allocation.
-Branch Transfer of Stock.
-Vender Reconciliation Statement.
-Client Reconciliation Statement.
-General A/c related work such as preparation of vouchers, record Keeping and accounting transactions.
-Generating Sales Invoices. 
-Client & Vender Interaction & making follow-up for Payments.
-Petty Cash Management & Cash book Reconciliation.
-Making Reports as per Management Requirement.
-Follow s Up with Local Bank for Banking Transaction.
-Works as Bridge with HO and Branch.
-Supporting Logistic Dept for all their Transaction.

-Handling all matters of sales tax.

-Maintaining office filling system

-Making monthly salary of staff.    
2. Six Month of Experience working with Hotel Elegant as an Accountant                                                                                                                                                                                                                              
Nature of Work

-General A/c related work such as preparation of vouchers, record Keeping and accounting transactions.
-Making monthly salary of staff.    
-Follow s Up with Local Bank for Banking Transaction.
-Petty Cash Management & Cash book Reconciliation.
3. One Year of Experience working with Omega Elevators Elegant as an Accountant                                                                                                                                                                                                                              
Nature of Work

-Handling petty cash and send daily report to head office.

-Maintained ledgers and accounts on a daily basis.

-Maintained office filling system.

-Making monthly salary of staffs and labors.

ACADEMIC QUALIFICATION

-Passed 10th from CBSE Board Delhi
-Passed 12th from CBSE Board Delhi 
-Passed B.Com Graduate from Delhi University

HOBBIES

-Playing Cricket

-Watching Movie 
PERSONAL DETAILS

-Date of Birth
:
30– Nov - 1986
-Father's Name
:
Mr. Gopal Singh Rawat
-Religion

:
Hindu

-Gender

:
Male

Language Known
:
Hindi & English

Marital Status
:
Unmarried

AIM

-To work hard and provide refined services to the company

Technical Qualification
- Knowledge of Ms-Office, Tally Erp Gst  release , tally 9 Tally 7.2 Busy, Fact, and etc.
DECLARATION

-I am Trilok Singh Rawat; hereby declare that the above mentioned particulars are true to the best of my knowledge. If a chance is given to me, I would leave no milestone unturned to prove my worth. 

Date: ________________

Place: _______________


     (Trilok Singh Rawat)
