


	          874 A/4 Bhoor Colony,
                     Old Faridabad (Haryana)
  : +919782530748                                                        
    JITENDRA SONI 						 E-mail:-jitendra213soni@gmail.com


Career Objective :

         Enhance experience for greater organization skills and to make a career in Finance with   a reputed company that will leverage my experience, enthusiasm and learning to allow development, commitment and results.

Experience :

·  Jagannath Sharma & Associates (CA firm) at Faridabad Haryana from 4th January 2017 to 27 January 2018
· ESSPEE Construction Jaipur at Jind (Haryana) Project NBCC Limited from 28 January 2018 to till date 

Job Description:

· Daily Purchase & Sales entries in the books.
· Reconciliation of Banks & Party’s Accounts.
· Maintaining day to day accounting.
· Bank Reconciliation. 
· Contractor payment.
· Daily basic expenses entry.
· [bookmark: _GoBack]Material record entry.

Professional Qualification :

· One Year Diploma in “ADFAP” Course from Academy of Computer Education (ACE), Kaman, Bharatpur, (Raj.) 2011.
· Three Months Accounting Diploma from “Net Expert” Alwar (Rajasthan) 2011
· Working knowledge of computer MS -Office, Internet, E-mail

Academic Qualification :

· B.com from Rajasthan University 2013.
· Sr. Secondary from Board of Rajasthan Ajmer 2010.
· Secondary from Board of Rajasthan Ajmer 2008.

Other exposure in Accounting :

· Computerized accounting (Tally all version)
· Basic Knowledge of GST, TDS






Strengths:

· Punctual & Responsible
· Quick to Learn  
· Hard working & Sincere to work.
· Positive Attitude

Hobbies:
   	
· Playing cricket,  Movie & Listening music.

Personal Profile :

Father’s Name				    Sh. Parshuram Soni
Permanent Address			    Agma Mohalla Kaman, Bharatpur, 
                         Rajasthan 321022
Date of Birth 				    17th Aug., 1993
Sex                                   		               Male
Marital Status             			     Unmarried
Languages Known           		          	     English, Hindi  


Declaration:

	             I hereby declare that the particulars furnished above are true to the best of my      knowledge and belief.



              Date:                
              Place:                                                                                           (JITENDRA SONI)                         		           	                                                        
