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PARVEEN SHARMA

C-13, Devendra puri, Niwari road, 

Modinagar, Ghaziabad (U.P) 201 204.

Mob No:  09654306915, 09358171429
E-mail: parveen.sharma411@gmail.com
 
OBJECTIVE


Enjoys being part of, as well as managing, motivating and inspiring, a successful and             
​​​​​ productive team and thrives in highly pressurized and challenging working environments.
EXPERIENCE                                                                                                         
· Presently Working with Livguard Energy Technologies (P) Ltd. C/o Jagwings Logistics (p) Ltd. As Logistics Manager since from Dec 15 to yet.

· 9 Months worked with Amco Batteries Ltd. Ghaziabad as Commercial cum Logistics Executive from Feb 2015 to Oct 2015.
· Two year worked with Berger Paints (I) Ltd. C/o Synchronized Supply System (P) Ltd. Ghaziabad.  As Commercial Officer (Admin Deptt.), Since Jan 2013 to Jan 2015.
· Three years worked with EVEREADY INDUSTRIES INDIA Ltd. C/o R.K Forwarding Co. Ghaziabad as a Warehouse Executive since Feb 10 to Jan 13.
· Three year worked with m/s Shree Jee Logistics (p) Ltd. Ghaziabad, leading transporters in association with the world fame esteemed group of companies as Tata, Reliance and many others. From Jan 07 to Dec 09.

· 18 Month experience as a “Asst.Store Incharge” in AumHandicrafts Modinagar,               Ghaziabad(U.P) from April 05 to Oct 06
Nature of Current Job:-
· Find Locations for new Warehouse in Different cities as decided by Client Company.

· Recruitment of Staff for Warehouse as per Client Requirement.
· Supervision & Follow-up with team for daily Warehouse operations.

· Arrangement of Transportation as per Material Load.

· Motivate the team for Batter Operation.

· Time to Time Physical Stock & Record Audit.

· Making many types of report like Stock, Delivery, Collection, Vehicle, and Expenses etc.

· Follow-up with Head Office, Sales Team, Customers & Vendors for Various types of issues.

· Making Monthly Bill Just like Service, Transportation, Overtime etc.

· Supervision of Cash & expense controlling for all Branches.

· Making Staff Salary & Overtime on Monthly basis.

· Properly Checking Vendors Bills.
Nature of Job in Logistics Profile:-
· Planning of the day today dispatch activities with the consultation of customers. 

· Maintained their Dispatch According to Customer to Hourly Requirement.
· Arrangement of Transportation as per Load & requirement (Part Load & FTL). 

· Maintain Dispatch Details in the Computer.
· Confirmation from the Dealers for proper Goods receiving. 
· Checking of Pod’s for Proper Receiving.
· Direct Coordination with Dealers & vendors regarding various types of issues.
· To ensure the schedule vs. supply on weekly basics.

· Tracking of Warehouse damages.
· Maintain Reconciliation of Plant Inventory and Provide MIS on Daily Basis.
· Daily update Inward-Outward & MIS report. 
· Proper checking of vendor invoice then inward in the system.

· Generate Invoices & GRN for Dispatch & Receives in the ‘Oracle’ Database Software.
· Maintain Stock Register For Issue & Receives.

· Supervision of workers for many type of work in Warehouse.
· Properly check Transporters Bills against Dispatch invoices for the specific months.
Nature of Job in Commercial Profile:-

· Collect Sales order from Sales Team & Book orders in Software.

· Generate Invoice according to pick list confirmation. 
· Making Replacement Invoices & claim settlement.

· Generate Sales Report on daily & weekly basis.
· Maintain Cheque record, Cheque feeding, remitting.

· Cheque information to Dealers thru Call for payment.

· Generate Sales report & collection report on daily basis.

· NEFT/RTGS update in software & adjust with their respective Invoices. 
· Follow-up with Dealers for Pending Payment.
· Control petty cash.

· Proper Checking of Traveling Expenses bills of Sales.
ACADEMIC QUALIFICATION 
       ( B.A   from C.C.S University Meerut with 2nd Division in 2009.

      ( Intermediate (P.C.M) from U.P Board Allahabad with 2nd Division in 2005.

      ( High school (Science) from U.P Board Allahabad with 2nd Division in 2002.
PROFESSIONAL QUALIFICATION 
· ‘O’ Level (Computer Science) from “DOEACC” Society, New Delhi.
COMPUTER KNOWLEDGE

(   Office Automation        : MS- Office2007, 2003 (MS- Word, MS- Excel) & Internet.

(   Account Package           : Tally 4.5, 5.4, 6.3 and 7.2
(    Database Software’s 
   : Oracle, Unibiz, Sap
PERSONAL DETAILS 

Father’s Name 
   
: Sh. Rakesh Sharma
Date of Birth 

: 19th, January 1986
Languages 

: Hindi & English.
Sex

: Male
Marital Status 

: Married
Permanent Address 

C-13, Devendra puri, Niwari Road, Modinagar, Ghaziabad (U.P)     201 204.
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