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RUPESH RAMESH LAD 

Adarsh Chawl Committee, 
D’mello Compound,

Datta Mandir Road, Vakola Bridge,

Santacruz [ East ]

Mumbai : 400055.

Mob. No: 9702416526.

Email: ladrupesh7@gmail.com

CAREER OBJECTIVE

· Hardworking, practical and innovative with excellent grasping power.

To get exposure and professional experience in corporate world through hard work and utilize optimum efficiency.

SKILLS AND KEY PERFORMANCE AREA

· Possess excellent inter-personal, communication and organizational skills with demonstrated abilities in team management

· MS-OFFICE (Ms-Word, Ms-Excel ,Ms-Outlook & Internet)

WROK EXPERIENCE 

1) Worked with Future Value Retail Limited  as Cashier(Big Bazaar) for    

                     Period from 27 May 2010 to Feb 2012 

              Job Profiles is as under:
· Updating daily Cash Report
· Coordination with staff & customer.

· Handling Customer queries.
· Billing on POS System

2) Worked with Ensign Books. As Sales Executive 
                      Job Profiles is as under:

·  Handling Customer

·  Books Order To Agencies
·  Co-Ordination with all Book Stores employees by phone & mail.

·  Updating daily report.

·  Co-Ordination with Customer phone & mail.

CURRENT EMPLOYEEMENT 

MY HOLIDAYS


                                                             From-10thMAR 2013 to till date

COUNTER STAFF
Roles and Responsibilities:-

· Handling All Air Ticket Bookings & Visa Process.

· Attending customer and their mails & Calls.

· Coordinating with Customer and clients to fulfill their requirements.
· Independently handling all the functioning of back office work to ensured maximum satisfaction by achieving proper work at proper time.

· Maintain proper record of data.

· Daily Office Routine works.

· Preparing of monthly booking reports.

· Well equipped to manage Under Pressure and under constant Process changes.

COMPUTER PROFICIENCEY
· Office Automation (Word / Excel /Power Point)
· Tally
EDUCATION QUALIFICATION
· T.Y.B.com Passed
· H.S.C Passed in 2009
· S.S.C Passed in 2007
REFERENCES
Available upon request.

PERSONAL INFORMATION

Date of Birth          
       :
   
     19th September 1990
Sex


       :    
     
     Male

Marital Status                        :     
                   Single 

Languages Known
      :
   
    English, Hindi & Marathi
Interest and Activities         :                          Reading Newspapers & Traveling

.

DECLARATION

I hereby declare that the above information is true to the best of my knowledge.

Date

Place: 01/07/2017                                                                             (RUPESH RAMESH LAD)
